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DNEeKTPOHHbIN XypHan AN Cneunannctos B 061acTn byxrantepunn, Kaapos 1 Npaea

Dann chopmmnpoBaH 24.04.2024

PocTpya: HeT HapyweHuss B TOM, YTO CPOK BbIMfaTbl 3apnfiaTtbl YBeNAVUWUIICA U3-3a ANUHDbI
Mecsya

Korga B Mecaue 31 AeHb, MHTEPBAN MeXAy HAYMC/IeHMAMM paboTHMKAM MnpeBbillaeT 15 gHen. BeJOMCTBO B 3TOM He
BUANT HApyLUeHUN. HeT HeobXoAMMOCTM NepeYmcaIATb 3apriaTy Ha AeHb paHblie. COTPYAHMKN OOSKHbI NOy4YaTh ee B
onpefeneHHble Aatbl, Hanpumep 5-ro n 20-ro yncna.

YyTanTe 3Ty HOBOCTb B KOHCYIbTaHTIItOC

JokymeHT: [Mncbmo PocTpyaa ot 26.08.2022 N IM1/22605/10-30437-06/18-661

Mone3Hoe B KoHcynbTaHTIINOC No Teme

B Kakne gHwn HY>XHO H34YMCIATb aBAHC M BTOPYIO HYaCTb 33PpMJiaThl, MOACKAXET nyTeBoanTesib KOHCYNbTaHTIIoC.

Bo3mo>kHo, Bam byayT HTepecHbl 3TN TeMbl:

[0 7] nPo®PA3BITME

CTATbW

BesneHuve cTapbiX TPYAOBbIX KHMXKEK No-HOBoMYy € 1 ceHTabpa 2021 r.
Nata nybnmkaumm: 2021-06-21 09:00:00

ABmop:

MWHNCTEPCTBO TpyAa 0OHOBMAO OCHOBHOM JOKYMEHT MO TPYAOBbIM KHMXKAM, 1M34aB npunkas oT 19.05.2021 N2 320H
«Ob6 yTBEpXAeHM HOPMbI, NOPAAKA BEAEHMA N XPAaHEHNA TPYOOBbIX KHUXEK» (fanee no TekCTy MMeHyeMmblin: Nprkas
320H), Mpurkas onpeaena HoByo GopMy TPYAOBON KHUXKN, MOPAAOK ee BeAeHUA N XpPaHeHS.

YTO M3MEHWT MPUKA3 U KakMe AeNCTBUA MO ero UCMOSIHEHWIO cneayeT npeanpuHaTe pabotogatento ~ ~~ noapobHee B
cTaTbe

dopma TPYAOBOWN KHUMXKKMN
OCHOBHbIX N3MEHEHWNI HEMHOTO.

OTMeHeHa 0643aTe/IbHOCTb NPOCTAaBJ/IEHUA NeyvaTu. [10ABM/1aCh JierasibHaa BO3MOXHOCTb He NMPOCTaBAATb NeYaTh B
TPYAOBYIO KHUXKKY MpU YCI0BMM, €CIM B yCTaBe paboTodatena HeT 3annuch o ee Hannumm (PefepasibHbii 3aKOH OT
08.08.2001 N 129-®3 "O rocynapCTBEHHON PerncTpaLmm lopnandeckmx v v MHAMBWAYabHbIX NpeanpuHumaTenen”,
DepepanbHbii 3akoH oT 08.02.1998 N 14-03 "O6 obuiecTBax ¢ OrpaHNYEHHON OTBETCTBEHHOCTLIO", PefepasibHbiN
33KOH 0T 26.12.1995 N 208-®3 "O6 akumnoHepHbIX obLiectsax").
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M3MeHeHO KOJIMYeCTBO CTPaHUL,. MVHNCTEPCTBO TPYAa YC/bIlano Npockbbl CneumnaancTos no Kaapam 1 gobasmno
CTpaHnL B 610k «CBefeHNa 0 paboTex, yMEHbLUMB CTPaHMLIbI 419 MHDOPMALIMKN O HarpaXXaeHMAX.

Bonpoc 06 ncnonb3oBaHun pabotogatenem AeNCTBYOLWNX CeroaHa 61aHKOB TPYAOBbIX KHMXEK 1 BKA3AbILIEN K HUM
noka npsaAMo He yperyampoBaH. Ckopee BCero, ¢ MOMEHTa BCTyn/eHMsa B cuiy [1prikasa 320H 61aHKM TpYAOBbIX
KHUXEK, yTBepXAeHHble [ocTaHoBeHVeM [pasutenscTea PP ot 16.04.2003 N 225 (pea. o1 25.03.2013) "O TpyaoBbIX
KHUXKaxX" (BMecTe ¢ "TpaBuiaMn BeAEHNA N XPAHEHMA TPYLOBbIX KHUXEK, M3roTOBMEHMA BJIAHKOB TPYA0BOM KHNXKN

n obecrneyeHma MMmn pabotoaaTesiein"), MCNONbL30BATL NPU NMpMeMe Ha paboTy bydeT Hesb3fa. A 3HAYMT, UX byaeT
HeobX0AMMO CNMNCaTb Kak 6/1aHKIM CTPOron OTYETHOCTY.

Kctatn, MocTtaHoBneHne [pasuTtenbctBa PO ot 16.04.2003 N 225 (pea. Ot 25.03.2013) "O TpyAOBbIX KHMXKKAX"
(BMecTe ¢ "TpaBufaMy BeAEHMA N XPAHEHNS TPYAOBbIX KHUXEK, W3rOTOBAEHWS ONAHKOB TPYAOBOMN KHUMXKM M
obecnevyeHna nmn paboTtomaTenern'") BKAOYEHO B nepedeHb HIA, Ha KOTOPble He PacnpOCTPaHAETCA peryiaTopHas
r’MAbOTMHA - TpeboBaHMe o6 oTmeHe npaBoBoro akta ¢ 01.01.2021, ycraHosneHHoe ®3 o1 31.07.2020 N 247-D3.
CobntopeHne ob6s3ateNbHbix TpebOBaHNI, COAEPXKALLMXCA B AAHHOM JOKYMEHTE, OLIEHMBAETCA NPpW OCYLLECTBIEHNN
rocyaapCcTBEHHOTO KOHTPOA (Haa3opa), MX Hecob/tofeHne MOXEeT ABNATbCA OCHOBAHWEM [ MPUBJIEYEHMS K
AAMUHUCTPATUBHOM oTBeTCcTBeHHOCTM ([TocTaHoBAeHNe [paBmTenbcTea PP o1 31.12.2020 N 2467).

BepeHve TPpyAOBON KHVMKKU U3MEHUNOCb CYyLeCTBEHHO

Tpe60BaHMA K YEPHMIAM M UX LLBETY, KOTOPbIMW BHOCATCA 3aMnCcK KOHKPETU3MPOBAHbI: YEPHUIA AOIKHbI ObiTb
CBETOBOAOCTOMKMMM (NACTOM, KPackoW, reflieM 4YepHoro, CMHero wav ¢GroneToBoro LBETOB). ITa KOHKpeTM3auma
TpeboBaHWIN He MpepbIBAeT YCTHYO TPAAMLMIO KaAPOBMKOB BHOCUTL CBEAEHMS O TPYAOBOW AEATENbHOCTM YepHbIM
LIBETOM TOJIbKO yMepluemy paboTHUKY 1AM paboTHWKY, KOTOPOro B3S/IM «HA KapaHAALL», TEM CaMbIM CMIHANMU3MPYA
[PYromy KagpoBKKY 0 HeONaroHaaeXXHOCTV B3 bLia TaKoW 3amnmci.

BHeceHue 3anucen o Bragesible TPYAOBOW KHUXKU, O ero o6pasoBaHMM, B TOM 4YMCIE W MpPU MOAYYeHUM
HEeCKOJIbKMX KBAaIMDUKALNNA, yTOYHEHO N UCKOYAET 3a4epKnBaHme cBefeHnin 06 obpasoBaHnn.

Hymepauusa 3anucen cBegeHuin o paboTe NpocTaBAseTCa yKe Npn YKa3aHUN NOSIHOMO HAMMEHOBAHMNSA OPraHn3aLmm.
MNHbIMM CTOBaMW, MOPAAKOBLIA HOMED 3aMncy 1 AaTa nprvema Ha paboTy CTaBATCS B CTPOKE, COAEPXKALlen Ha3BaHue
(no yctaBy) paboTonatens.

MNpucBoeHne pa3pAaKa, KJacca, KaTeropuu, KJACCHOrO YMHA M NoJlyueHMe BTOPOW MAM nocaepylouien
npodeccum, cneumanbHOCTH Unmn KBanndukaumm o6q3atesibHO yKasbiBaeTca B pasgese 3 «CeeaeHna o pabote.

BpeMeHHbIA nepeBoA Ha ApYyryro paboTy, CTaBLUUK MOCTOAHHBLIM, TaKXe CledyeT BHECTM B TPYAOBYI KHUXKKY
He3aBMCMMO OT AaTbl NepeBoAa M AaTbl, KOraa 6blj10 YCTAHOBIEHO NOCTOAHCTBO TAakOro Nepesoaa.

CBepeHusa o pa60Te MO COBMECTUTEJIbCTBY Mo-rnpexHemy BHOCATCA TOJIbKO MO XeJ1aHWO Da6OTHl/IKa. [Mpryem 3Tn
cBegeHmA MOrytT BHOCMTbCA KakK B XPOHOJ1I0TMYeCKOM rnopAagke, Tak 61okamu (O,D,HOBDeMeHHO npnemMm un yBOﬂbHeHl/Ie),
B TOM 4ncsie 1 B Cyiy4aax, Korga pa60Ta Mo COBMeCTUTeNbCTBY NMesla MeCTo A0 TDy,EI,O)/CTDOVICTBa H3 OCHOBHOM MecCTe.

3anucn o nNpodpeCcCUOHANILHOM CYXKe6HOU AeATeNbHOCTU W3MEHWIM CBOW anropuTmM W YC/I0BUA, 33aKpenns
peannsaumio TpeboBaHNN COOTBETCTBYHOLLIMX MOOXEHNN 3aKOHOB 1 MHbIX MPaBOBbLIX aKTOB.

3anucu 06 yBoJsibHEHMM PaBOTHMKA OTPAXalOT 0COBEHHOCTM He TOIbKO OCHOBAHWI K YBOJIbHEHMIO, HO M Hasnymne
JIbroT, UMW MPeayCMOTPEHHbIX, C 06A3aTe/IbHbIM BHECEHMEM B TPYAOBYIO KHUXKY 3aKOHOLATE/IbHbIX OCHOBAHMI
YBOJIbHEHWA, MPeLOCTaBAeHNA NIbrOT: CCbIIOK Kak Ha TPYAoBOM KOAEKC, Tak U Ha MHOM defepaibHbI 3aKOH, NPUroBop
cyda.

MoyeTHble rpamMoTbl, HarpyaHbleé 3HAaKW, AUMJIOMbI, NPOU3BOAUMbBIE pa60Top,aTe.neM, KakK U pgpyrue Bupabl
noowipeHun pa60Tan<a COrnacHoO npasuniaM BHYTPpEHHEro TpyaoBOro pacnopAaaka, yCraBy, MNOJIOXKEHNKO O
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ONCUMMNINHE, KONIIEKTUBHOMY JJOrOBOPY 006A33Te/IbHO OTPaXATCA B CBEAEHNAX O HAarpaXKaeHNN.

MNMoBoAbl BHECEHWSA CBEAEHWI B TPYAOBYHO KHIMXKKY 3a4aCTyHO OTPAXAdkTCA B J/IOKAJ/IbHbIX aKTax Da6OTO,E|,aTeJ'IFI, B CBA3M C
4yeM Ciegyet npomssectln aHanms ﬂeVICTBy}OLLI,l/IX \ Da6OTO,£|,aTe)'IFI OOKYMEHTOB 1 BHECTM B HUX COOTBETCTByHOUIMNE
N3MEeHeHNA.

AybnukaTt TpyAOBOM KHUXKKUN

JAy6nukaT TpynoBon KHMXKMU 0dopmiaeTca paboToaaTeniem, BHECIMM NOCIeAHION 3aMnCh B TPYOOBYIO KHUXKY B
TeyeHun 15 gHen co AHA nodadn paboTHMKOM 3aassieHnsa. Cama BO3MOXHOCTb Bblgayv Ay6MKaTa TPYAOBON KHUXKKM
obsA3bIBaeT paboTogaTesnis  aKkTyasM3MpoBaTb JIOKaJSIbHbIE aKTbl APXMBHOIO XPaHEHWA [OKYMEHTOB TPYAOBbIX
OTHOLUEHWI, BHECA B HOMEHK/IATypy BCe [OKYMEHTbl, Tpebyembie 18 0dOPMIEHMA HALNEXALen BblAaun
ny6nnKaTos.

CTaX BHOCKTCA CYMMAPHO HA OCHOBAHWMWM COOTBETCTBYHOLMNX AOKYMEHTOB, 6e3 YTO4YHeHWA, rge, CKOJIbKO N KeM
pa60Tan rpaXgaHnH OO0 AaTbl Od)ODM}'IeHl/IFI ﬂy6nv1|<aTa. [Tocne 4ero BHOCATCA CBeAeHMA OTAEJIbHbIX MeproaoB
pa6OTbI, B TOM 4Yncie n nepeso bl Ha APYryto MOCTOAHHYHO pa60Ty B OJHOW M TOM Xe OpraHmsaunm, ecJin, KOHe4YHO Xe,
3TW AdHHbIe €CTb B NpeJoCTaBJIEHHbIX pa6OTHl/IKOM OOKYMEHTAax.

MaccoBas yTepa paboToaateneM TPYAOBbIX KHUXKEK PAabOTHMKOB B pe3ysibTaTe Ype3BblYaliHbIX CUTYaLMIA BeYeT
33 cobol He ToJIbko odopMeHne aybAMKATOB, HO M y4acTMe KOMWUCCMM MO YCTAHOBJIEHMIO CTaXa OpraHa
NCNONHWUTENLHOWN BACTW, NpeAcTaBmTeneln paboTtogatens, NpodCoto3a, KOTOpble A0JXKHbI C MOMOLLb TeHCMOHHOTO
$OHAA MM MOKA3aHWUI CBUAETE e ONpeae/inTb Bce HeobxoanMble ceeaeHns. Bce ocobeHHOCTM Bblgaum Ayb6mMKkaTos
TPYAOBbIX KHMXEK B C/Ty4ae MX MAaCCOBOW yTEpM C/leayeT yperyMpoBaTh B JI0OKa/IbHOM akTe paboTodatens.

Bblgaua TPYAOBON KHWKKU
Bblaya TPYA0BOM KHUXXKMU Pab0THUKY B Nepuos TPYAOBOMN [eATeNIbHOCTH JIerasin3oBaHa 1 AonycKaeTcs:

® B Les1AX 0653aTe/IbHOro COLMAIbHOrO CTPAaXOBAHMS MPU HANNYNK 33ABJIEHNS pabOTHIKA;
® Npu XenaHun paboTHMKa ¢GOpMMPOBATL B 31EKTPOHHOM BWAE OCHOBHYIO WHOOPMALMIO O TPYAOBOW
[eATeIbHOCTM 1 TPYAOBOM CTaxe.

TpyaoBas KHUXKKA yMepulero paboTHMKa MoXeT ObiTb BblJaHa TO/IbKO YIEHY ero CembW, MnpedbaBMBLIEMY
CBMAETENBCTBO O CMEPTMU.

XpaHeHVe TPYAOBOWN KHWKKU

)XypHanbl no yueTy 6/1aHKOB TPYA,0BOW KHUXKKU U BKJ1aAbllla B Hee, N0 y4YeTy TPYA0BbIX KHUXKEK M BKJaAblwen
B Hee paboToaaTesiemM pa3pabaThiBatOTCA CAMOCTOATESNIbHO. VIMEHHO CAMOCTOATEIbHOCTb M NO3BOAsET paboTodaTento
onpenennTb MCNoab30BaHME NMPUXOAHO-PACXOAHON KHITW MO y4eTy 671aHKOB TPYAOBOW KHMXKM M BKAaAblla B Hee,
KHUIMM y4eTa ABUXKEHNA TPYAOBbIX KHUXEK W BKI3AbILEN B HUX, YTBEPXAEHHbIX [1ocTaHoBIeHeM MpaBnTenbcTea PO
oT 16.04.2003 N 225 (pea. oT 25.03.2013) "O TpyaoBbIx KHWXKax" (BMecTe ¢ "lMpaBuiamu BeAEHNA N XPaHEHUS
TPYAOBbLIX KHUXEK, M3roToBneHus 6/1aHKOB TPYAOBON KHWXKW K obecrevyeHna umn pabotomatenen"), Ao X
OKOHYaTESIbHOMO NCMOJIb30BAHMNS NN BETXOCTH.

MnomM6MpoBaTh XXypHaJbl OyaeT He HyXHO, JOCTaTOYHO MPOHYMEPOBaTb, MPOLIHYPOBaTb M 33aBEPUTb MOAMMCHIO
PYKOBOAMTENS OPraHN3aLUmm 1 NeYyaTbio OpraHM3aunm (Mpy ee Haandnm).

BNaHKU TPYROBOM KHWUXKM, 6/1aHKM BKNaabiwen B TPYAOBYKH KHUXKY ABAOTCS [OOKYMEHTaMM CTPOrow
OTYETHOCTW, BbIAAIOTCA TOJIBKO MO 33ABKe JIMLQA, OTBETCTBEHHOrO 33 BeJeHue TPYAOBbIX KHUXEK, C COCTaB/IeHNEM
EXEMECAYHbIX OTYETOB O Ha/MYMM B6J1IAHKOB, O CYMMAXx, MOJIYYEHHbIX 33 OPOPMJIeHHble B1aHKK C MPUIOXKEHNEM
NPMXOLHOro Opepa KacCbl OpraHM3aLmm.
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OTBETCTBEHHOE JIMLO [0/KHO ObiTb YMOJHOMOYEHO paboTofaTesieM BeCTM, XPaHWTb, YYMTbIBaTb W BblAaBaTb
TPYAOBblE KHUXKM. COOTBETCTBEHHO, PaboTHMKA CledyeT O3HAKOMWUTb C HOBbIMW TPeOOBAHMAMUK N yOeauTbCa, YTO
oTMeHssiemoe 31 aBrycta 2021 roga [lMoctaHoBneHne MuHTpyaa Poccum ot 10.10.2003 N 69 "O6 yTBEpXAeHWM
MHCTPYKUMM MO 3aMOSHEHNIO TPYAOBbIX KHMXeK" OTCYTCTBYeT B AO/IKHOCTHOM WHCTPYKLWMW, B WMHbIX JOKYMEHTax
[AHHOIO MOPYYeHMs, B TOM YNC/IE U B YYETHbIX MOJIMTUKAX U MHbIX JOKYMEHTaX Oyxrantepckoro n GMHaHCOBOro y4yeTta
IOPUAMNYECKOro NMLa.

JaHHbIN 0630p KOCHYICA TOMIbKO CaMblX PACMPOCTPAHEHHbIX M3MEHEHNIN, HE OTPa3MB MHble HOBALMN, CoAepXKallimecs
noYTM Ha [ABYyX [Jecatkax cTpaHul [Mpukasa 302H. Kaxjgoe W3MeHeHWe npaBoBOro [OKyMeHTa o06a3biBaeT
paboToaaTena NPOaHaIN3MPOBATb JI0KaJibHble aKTbl M CBOW PACMOPSXEHWs, NpuBeas WX B COOTBETCTBME C
OEeNCTBYIOLLIMM 3aKOHOATENBCTBOM.

KcTaTh cKaszaTb, YTO KPOME PAaCCMOTPEHHbIX Bbille M3MeHeHnn, 1 ceHTabps 2021 roga yTpayuMBaeT CBOKO CUY M
nocTaHoB/ieHNne MUHUCTepPCTBa Tpyaa Poccninckom @epepaumm oT 24 ntoHa 1994 r. N 50 "O6 yteepxaeHnn Mopsaka
YCTAHOBJIEHMA CTaxa paboTbl MPK yTPaTe AOKYMEHTOB B PE3y/IbTaTe Ype3BblYaliHbIX CMTYaLmMn".

[:—?g?) BOMPOC-OTBET

Moxetr nu paboTtogatenb yaep)XaTb W3NUILUHE BbiMfauyeHHY paboTHuky
3apaboTHylo nnaTty, ecnu B Tabene bbina gonyuweHa ownbka?

Jata nybankaumn: 2021-10-27 09:00:00
Bonpoc

Cntyaumsa: B byxrantepuio NocTynua Tabesb 3a MIoHb, B KOTOPOM Ha PaboTHMKA NPOCTaBJ/IeHbl ABKM 33 MOJIHbLIA MecALl.
Ha ocHOBaHWW AaHHOrO Tabens 6biia HauMCIeHa 1 BbinjiadeHa 3apaboTHasa nnaTa. B ciedyowiem mMecaue nocTynn
KOPPEKTMPYIOLWMIA Tabeslb 3@ MIOHb, B KOTOPOM YKa3blBAlOTCA AHW OTCYTCTBMA B CBA3M C HETPYAOCMNOCOBHOCTHIO
(6oIbHMYHBIA MCT) B nepuog € 15 mioHa no 30 mioHA. Ha ocHOBaHMK KoppekTupytowero tabensa dyxrantepom 6bin
caenaH nepepacyeT 3apaboTHOM naThl 6€3 CcornacosBaHna ¢ paboTHMKOM. PaboTHMK OCTanca He JOBOJIEH W HaMMCan
NPEeTeH3MI0 O BO3BPATE AEeHEXHbIX CPeACTB, YAEePKaHHbIX 13-33 nepepacyeTa.

Bonpoc: KTo NpaB B C/I0XMBLLENCA CUTYALIMKN, HYXKHO SN BO3BPALLATbL AEHEXHble CpeAcTBa paboTHUKY, YAepXKaHHbIe B
CBA3M C NepepacyeTom?

OTBeT

Cnydau, Koraa BO3MOXHbI YAEPXKaHNS 13 3apaboTHOWM NaaTbl paboTHMKA, M MOPALAOK yAePXKaHWUIM YyCTaHOBAEHbI CT. 137
Tpyaosoro kogekca P®. CorfacHo CTatbe yAepXaHuWs M3 3apaboTHOM njaThl paboTHMKA MPOM3BOAATCS TOJSIbKO B
cny4vasx, npeaycMoTpeHHbix TK PO,

Owwnbka B Tabene yyeTa paboyero BPEMEHW He SABAAETCS CYETHOM OLWKMOKOW, MO3TOMY yAepXaTb W3NNULLIHE
BbIMa4YeHHyto pPaboTHIMKY 3apaboTHyto NaaTy paboTofaTesib Mo JaHHOMY OCHOBAHMIO HE MOXET.

VI3nvLwHe BbInia4eHHas cyMMa MOXeT 6bITb yAaep>XaHa TOJ/1IbKO C MMCbMEHHOI o cornacna Da6OTHl/IKa.

Ecnv ygacTca nosiyunTb MMCbMEHHOE COrflacMe COTPYAHMKA Ha yAepKaHue, TO BO3BPallaTb [JeHeXHble CpeacTBa,

- P [ - -

YACP/RdHHDIE B CBA3V CTiepepdCHeT UM, He Aa4u. D TpUTrvibHUV ClyHae, COTPYARVIK MUXET OUpPaTviToCA B Cy 4.
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