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DNEeKTPOHHbIN XypHan AN Cneunannctos B 061acTn byxrantepunn, Kaapos 1 Npaea

Dann chopmmnpoBaH 25.04.2024

Pas®icHUNN, B Kakmx cnyyaax B cnyxby 3aHATOCTM Hy)XHO HanpaBnatb otyer 06
yAaneHwukKax

HeaaBHO CKOPPEKTMPOBaAM OAHY M3 GOpM MpeacTaB/eHnsa CBeAeHN B CyXby 3aHATOCTU. B Hee Tenepb BHOCAT
[laHHble 06 OpraHn3aLnn yaaneHHon paboTbl.

MWHTPYA Pa3bACHWA, 4YTO MHPOPMALMIO MO 3ToN GOpMe HYXHO MNoAaTb TOTA3, KOrAa pelnanm OpraHM3oBaTb
OVCTAHLUMOHKY. [0 Hel Xe HeobXxoAMMO OTYMTATbCH, eC/IM M3MEHUAN PEXMM 3aHATOCTU, B TOM 4YMCle KOMYeCTBO
YIA3NIEHLLMKOB.

CBefeHusa cnenyeT HaMpaBAATb He Yalle OAHOroO Pasa B AeHb.

JokymeHT: Mncbmo MnHTpyaa Poccnn o1 08.04.2022 N 14-2/00r-2304

YuTanTe 3Ty HOBOCTb B KOHCY/IbTAHTI1/1H0C

Mone3Hoe B KoHcynbTaHTIINOC No Teme

KaK Np1HATb Ha paboTy ANCTAHLMOHHOIO PabOTHIKA - MHCTPYKLIMA 3KCNepToB KOHCYAbTaHTIIHoC.

Bo3mMo>kHO, Bam EYAYT MHTEpPeCHbl 3TN TeéMbl:

m,|°'| MPODPA3BUTME

CTATBM

BepneHuve cTapbix TPYAOBbIX KHMKEK No-HOBOMY € 1 ceHTabpa 2021 r.
JaTta nybavkaumm: 2021-06-21 09:00:00

Asmop:

MWHNCTEPCTBO TpyAa 0BHOBMIO OCHOBHOW JOKYMEHT MO TPYAOBbIM KHMXKAM, 1M343aB nNpunkas oT 19.05.2021 N2 320H
«O6 yTBEpXAeHM GOPMbI, MOPSAAKA BeAEHMA N XPaHEHNS TPYAOBbLIX KHUXEK» (fanee no TekcTy MMeHyemsbli: MNprkas
320H), MNpurkas onpeaesna HoByo GopMy TPYAOBON KHUXKKM, MOPAAOK ee BeAeHNA N XpaHEeHNS.

YTO M3MEHW NPUKA3 N Kakne AeNCTBUA MO ero UCMOoNHEHWIO cieayeT nNpeanpuHaTbh pabotoaaTtennto ~ *~ nogpobHee B
cTaTbe

dopma TPYAOBOWN KHUXKKUN
OCHOBHbIX M3MEHEHMN HEMHOTO.

OTMeHeHa 06543aTesIbHOCTb NPOCTABJIEHMA NeYaTU. [10ABMNACL JierasibHaa BO3MOXHOCTb He NMPOCTaBAATL MNeYaTh B
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TPYAOBYIO KHUXKY MpY YCI0BMM, €C/IM B yCTaBe paboTodatena HeT 3anncn o ee Hannumm (PefepasibHbii 3aKOH OT
08.08.2001 N 129-®3 "O rocyaapCTBEHHOM PErnCcTPaLn LOPUANYECKMX NL, N MHAMBUAYAIbHbIX NMpeanpuHmmaTtenen”,
PepgepasibHbIN 3akoH oT 08.02.1998 N 14-®3 "O6 obuectBax C OrpaHNYEHHON OTBETCTBEHHOCTbIO", DefepabHbIn
33KOH 0T 26.12.1995 N 208-®3 "O6 akumnoHepHbIX obuiectsax").

M3MeHeHO KOJIMYeCTBO CTPaHUL,. MUHUCTEPCTBO TPYAa YC/IbILLAA0 NPOChOLI CNEeUnanncToB No Kagpam 1 4obasunio
cTpaHuL B 6510k «CBeieHnsa 0 paboTe», YyMeHbLINB CTPaHNLbI 419 MHOOPMALIMM O HarpaxxaeHNAX.

Bonpoc 06 1cnonb3oBaHnn pabotogatenem OeNCTBYIOWNX cerogHa 61aHKOB TPYAOBbIX KHVXEK 1 BKA3AbILLEN K HUM
Nnoka npsamMo He yperysnposaH. Ckopee BCEro, ¢ MOMEHTa BCTYMJeHna B cuay [1punkasa 320H 61aHKM TPYAOBbIX
KHUXEK, yTBepXAeHHble [locTaHoBaeHVeM [pasutenscTea PP ot 16.04.2003 N 225 (pea. o1 25.03.2013) "O TpyaoBbIX
KHWXKKax" (BMecTe ¢ "TpaBnaamMm BeeHNS 1 XPaHEHWA TPYAOBbIX KHMXEK, N3roTOBIeHNS 61aHKOB TPYAOBON KHUXKM
n obecneyeHma mMmn pabotoaaTesien"), MCNONL3OBATL NMPU NprveMe Ha paboTy bydeT Hesb3s. A 3HAYMT, UX byaeT
HeobxoAMMO CrnncaTb Kak B1aHKM CTPOrom oTYeTHOCTM.

Kctatn, MocTaHoBneHne [paBuTenbctBa PO oT 16.04.2003 N 225 (pea. Ot 25.03.2013) "O TpyAoBbIX KHMXKKaAX"
(BMecTe ¢ "MMpaBunaMn BeAEHUA W XPaHEHWS TPYAOBbIX KHUXEK, WM3roTOBAEHMA ONaHKOB TPYAOBOWM KHUXKW W
obecnevyeHna nmn pabotoaaTenein”) BKAOYEHO B nepedveHb HIA, Ha KOTOPble He pacnpOCTPAHAETCA peryaaTopHas
rMIbOTMHA - TpeboBaHne 06 oTmeHe npasBoBoro akta ¢ 01.01.2021, ycraHosneHHoe ®3 o1 31.07.2020 N 247-P3.
CobntogeHne o6s3aTesNbHbIX TPEOOBAHNN, COAEPXKALLMXCS B AAHHOM JOKYMEHTE, OLIeHNBAETCA MpW OCYLLECTBIEHNN
roCYyJapCTBEHHOrO KOHTPOAA (Haf3opa), MX HecobnodeHne MOXeT ABJATbCS OCHOBAHMEM IS MPUBJIEYEHUA K

AAMUHUCTPATUBHOM oTBeTCcTBeHHOCTM ([TocTaHoBAeHNe [paBuTenbcTBa PO o1 31.12.2020 N 2467).

BeaeHwne TPYAOBOﬁ KHVXXKN N3MeHUNocb cyujectBeHHO

Tpe60BaHMA K YEPHUJIAM M UX LBETY, KOTOPbIMM BHOCATCA 3aMNCKM KOHKPETM3MPOBAHbI: YEPHNIA A0XKHbI ObiTb
CBETOBOAOCTOMKMMM (NAcCTOM, KPackoM, refliem 4YepHoro, CMHero wav ¢GroneToBoro LBETOB). DTa KOHKpPeTM3auma
TpeboBaHWIN He MPepbIBAET YCTHYO TPAAMLMIO KafPOBWMKOB BHOCUTb CBEAEHMS O TPYAOBOW AEATE/bHOCTM YepHbIM
LBETOM TOJIbKO yMepluemy paboTHUKY Man paboTHKMKY, KOTOPOro B3S/IM «HA KAapaHAALLU», TEM CaMbIM CMIHANM3MPyA
[IPYromy KagpoBKKY 0 HeONaroHaaeXXHOCTV BJIae 1bLid TakKon 3amnmcin.

BHeceHue 3anucer O BJaAesblLe TPYAOBOM KHUXKM, O ero obpasoBaHMM, B TOM 4uC/ie W MPU MOJYYEHNN
HeCKOIbKMX KBAIMDUKALIMI, YTOYHEHO W MCK0YaeT 3a4epKrBaHme ceefeHnin 06 06pasoBaHmm.

HyMepauusa 3anucei cBepgeHnin o paboTe NpocTaBAseTCs yxKe NpY yKa3aHWUM NOSHOMO HaMMEeHOBAaHWS OpraHM3aLmm.
MNHbIMM CTOBaMW, MOPSAAKOBLIA HOMEP 3aM1cK 1 AaTa NprvemMa Ha paboTy CTaBATCS B CTPOKE, COAEPXKallen Ha3BaHue
(no ycTaBy) paboTonatens.

MpucsoeHne pa3papKa, KNacca, KaTeropuu, KJacCHOro YMHa M NoJyYyeHue BTOPOM WM nocCieaylowen
npodeccum, cneumuanbHOCTU MAK KBaaudUKaumum oH6a3atesibHO YKa3biBaeTca B pasgese 3 «CBeaeHna o paboTer.

BpeMeHHbIM nepeBop, Ha APYrylo paboTy, CTaBLIMIA MOCTOAHHBIM, TaKXe C/leayeT BHECTV B TPYAOBYIO KHUXKKY
He3aBMCMMO OT aTbl NepeBoAa M AaThl, KOraa 6bla0 YCTaHOBIEHO NOCTOAHCTBO TAakOro NepeBoaa.

CBepeHuA o paboTe No COBMECTUTENLCTBY MO-NPEXHEMY BHOCATCA TOIBKO MO XeNaHno paboTHMKa. MNpryem 3Tn
CBEAIEHNA MOTYT BHOCUTLCA KaK B XPOHOJIOTMYECKOM MopAaKe, Tak v 6110KaMui (04HOBPEMEHHO NMPUEM U YBOJIbHEHNE),
B TOM YNC/IE M B CIyHanX, KOrAa paboTa no COBMECTUTE/TLCTBY MMESa MECTO [0 TPYAOYCTPOMCTBA Ha OCHOBHOM MecTe.

3anucu o npo¢decCUOHaANIbHON CNY)Xe6HON p[eATeNbHOCTU N3MEHWN CBOW anroput™M W YC/I0BWA, 3aKpenns
peannsaumio TpeboBaHNN COOTBETCTBYHOLLIMX MOOXEHN 3aKOHOB 1 MHbIX MPaBOBbLIX aKTOB.

3anucu 06 yBoJsIbHEHUM PAaBOTHUKA OTPAXKAOT OCOOEHHOCTN HE TO/IbKO OCHOBAHWMI K YBOJIBHEHMIO, HO W Hann4ymne
JIbFOT, UMW MPeayCMOTPEHHbIX, C 06A3aTeflbHbIM BHECEHMEM B TPYAOBYH KHUXKY 3aKOHOAATE/IbHbIX OCHOBAaHWIA
YBOJIbHEHWA, NPEA0CTaBAEHNA NbIOT: CCbITOK Kak Ha TPyA0BOM KOAEKC, Tak 1 Ha MHOM deaepanbHbIii 3aKOH, NPUTOBOP
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cyda.

MoyeTHble rpaMoTbl, HarpyaHbleé 3HaKW, AUNJOMbI, NPOU3BOAUMbBIE paGOTOAaTe.HEM, Kak U apyrume Bupabl
nooiipeHuns Da6OTHl/|Ka COry1aCHoO npaswjiamM BHYTpeHHero TpyAoBOro pacnopAaaka, yCcraBy, MOJIOXKEHUIO O
ancunryinHe, KONaekKTmBHOMY JOroBopy obA3aTesIbHO OTPaXarTcAa B CBeAEHNAX O HArpaxxgeHnmn.

MoBOAbl BHECEHNS CBEAEHMWI B TPYAOBYIO KHIXKY 3a4aCTyiO OTPAXAOTCA B JIOKAJIbHbIX akTax paboTtoaaTens, B CBA3N C
yemM CneflyeT MPOM3BECTM aHaNM3 AencTBylolMX Yy paboToaaTens JOKYMEHTOB M BHECTUM B HWX COOTBETCTBYOLLME
N3MEHEeHMA.

AybnukaT TpyAOBOM KHUKKUN

JAy6nuKkaT TpypoBou KHMXKKU 0popmaseTca paboToaaTesieM, BHECLIMM NOC/TeAHION 3aMUCb B TPYAOBYHO KHUXKY B
TeyeHnn 15 aHen co AHA nogaym paboTHMKOM 3aassieHMa. Cama BO3MOXHOCTb Bblgaun Ay6/iMKaTa TPYAOBON KHUXKM
obasbiBaeT paboToaaTena aKTyasM3MpoBaTb J10KajibHble akKTbl aPXMBHOTMO XPaHeHWMA [OKYMEHTOB TPYOOBbIX
OTHOLLEHWI, BHECA B HOMEHKNATYDY BCE [AOKYMEHTbl, Tpebyemble ana odbopmMaeHMa Haanexalen Bblaaum
ny6nnkaTos.

CTaX BHOCMTCA CYMMAapHO Ha OCHOBAaHWMK COOTBETCTBYIOLIMX AOKYMEHTOB, 0€3 YTOYHEeHWA, Tae, CKOMbKO N Kem
paboTas rpaxaaHuH [0 AaTtbl odopmaeHua aybnukata. [ocie 4Yero BHOCATCA CBEOEHWS OTAe/bHbIX MeprooB
paboTbl, B TOM YMC/Ie M NMEepeBOobl Ha APYryto MOCTOAHHYIO paboTy B OAHOM M TOM Xe OpraHn3aunn, ecsiv, KOHeYHO Xe,
3TV [JaHHbIE €CTb B MPeA0CTaB/IeHHbIX PADOTHMKOM JOKYMEHTAX.

MaccoBas yTeps paboToaaTeseM TPyAOBbIX KHUXKEK PAaOOTHMKOB B pe3ysibTaTe Ype3BblYaliHbIX CUTYaLIMI BeYeT
33 cobol He ToNbKo OodopMieHne AYOBAMKATOB, HO W Yy4acTMe KOMMUCCUW MO YCTAHOBJIEHWIO CTa)Xa OpraHa
NCNOJIHUTEIbHOW BNACTW, NpeacTaBuTenein pabotoaatens, NpodCorn3a, KOTopble JO/IXKHbI C MOMOLLBIO MeHCMOHHOro
dOoHAa MM MOoKa3aHWU CBUAETENEN onpeaesnTb Bce Heobxoanmble cBeaeHMA. Bce 0coOeHHOCTH BblAayn Ay6IMKaTos
TPYAOBbIX KHUXEK B C/ly4ae X MacCoOBOW yTepu cieayeT yperyMpoBaTh B JI0OKa/lbHOM akTe pabotoaatens.

Bbigaua TPyAOBOW KHUKKMN
Bblpaya TPYAO0BOI KHMXXKKN paboTHUKY B nepuom, TpPYAOBON AeATENIbHOCTM /1erafn308aHa 1 JOMNYyCKaeTCa:

® B Lienax 06a3aTesIbHOro COLMaIbHOTO CTPAXOBAHMS MPYW HA/IMYNK 3aBJIEHNA PAOOTHMKA;
® Mpy XenaHun paboTHMKa ¢GOpPMMPOBATL B 31EKTPOHHOM BWIE OCHOBHYIO WHOOPMALMIO O TPYAOBOW
[1eATeNbHOCTV Y TPYAOBOM CTaxe.

TpynoBas KHMXKKa yMepluero paboTHMKa MOXeT ObiTb BblJaHA TOJIbKO YIEHY €ro CeMbM, MpenbsaBMBLIEMY
CBUIETEIbCTBO O CMEPTH.

XpaHeHve TPYAOBOWN KHWXKKU

J)KypHasbl no yyeTy 61aHKOB TPY,A0BOI KHMXXKKN U BKJIAAbILA B Hee, N0 YYeTY TPYAOBbIX KHMXKEK U BKIaAbllen
B Hee paboToaaTenem pa3pabaTbiBAOTCA CAMOCTOATENBHO. VIMEHHO CaMOCTOATENBHOCTL U NO3BONAET paboToaaTesto
onpefennTb MCNoab3oBaHMe NMPUXOAHO-PACXOAHON KHIMW MO yy4eTy 671aHKOB TPYAOBOW KHWMXKM M BKAaAbIWaA B Hee,
KHWUMM y4eTa ABMXKEHNS TPYAOBbIX KHVXEK 1 BKNAAbILIEN B HNX, YTBEPXAEHHbIX [TocTaHoBIeHVEM MpaB1TenbcTBa PO
oT 16.04.2003 N 225 (pea. oT 25.03.2013) "O TpymaoBbIX KHWMXKax" (BMecTe C "TpaBWiaMy BeAEHMA W XPaHEHWA
TPYAOBbIX KHWMXEK, WM3roToBNeHMss 6/1aHKOB TPYAOBOW KHWMXKM K obecrneveHna wnmmn paboTtomatenen”), Ao WX
OKOHYaTe/IbHOr0 MCMOJ1b30BaHMA NIV BETXOCTY.

MnoM6upoBaTb XypHanbl OyaeT He HYXHO, AOCTaTOYHO MPOHYMEPOBaTb, MPOLUHYPOBAaTb M 33BEPUTL MOAMMCHIO
PYKOBOAMTEIA OPraHN3aLIMN 1N MEeYaTbIo OPraHM3aumn (Mpy ee Hannyum).

BNIaHKM TPYyAOBOM KHMXXKM, 6JIaHKM BKJapgbllied B TPYAOBYH KHMXKY SBAAOTCA AOKYMEHTaMW CTPOroMn
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OTYETHOCTW, BbIAAKOTCA TOJIbKO MO 3a8BKe /ML, OTBETCTBEHHOIO 3a BeJeHME TPYJOBbIX KHUXEK, C COCTaBJIEHMEM
eXeMeCaAYHbIX OTYETOB O HafM4MM ONAHKOB, O CyMMaXx, MOJIyYeHHbIX 3@ OPOPMIIEHHbIe B1IaHKM C MPUIOXKEHNEM
NPVXOAHOro OpAepa KacChl OpraHM3aLmm.

OTBeTCTBEHHOE JIMUO [0/KHO ObiTb YNosHOMOYeHO paboTofaTeneM BECTW, XPaHWTb, Y4MTbIBATb M BblAaBaTb
TpyAoBble KHMXKWM. COOTBETCTBEHHO, paboTHMKA CleflyeT 03HAaKOMMTb C HOBbIMW TpeboBaHUSAMK 1 ybeanTbCa, YTO
oTMeHsiemoe 31 aerycta 2021 roga llocTaHoBfeHWne MwuHTpyaa Poccim ot 10.10.2003 N 69 "O6 yTBEpXAEHMM
MHCTPYKLUMM MO 3aMOJIHEHMIO TPYAOBbIX KHWMXEK" OTCYTCTBYET B AO/IKHOCTHOW WMHCTPYKUWMW, B MHbIX AOKYMEHTaXx
[IAHHOMO MOPYYEeHMsI, B TOM YMC/IE M B YYETHbIX MOJINTMKAX U MHbIX JOKYMEHTax Byxrantepckoro U GMHAHCOBOrO y4eTa
IOPMANYECKOro L.

JaHHbI 0630p KOCHYJICA TOSIbKO CaMbIX PACMPOCTPAHEHHbIX N3MEHEHWI, HE OTPA3MB MHble HOBALMK, COAEPXKALLIMECA
noyYTM Ha ABYX [AecsTkax cTpaHuy, Mpukasa 302H. Kaxgoe KW3MeHeHuMe TMpaBoOBOro [OKyMeHTa 06s3biBaeT
paboTofaTens MNpoOaHaM3MPOBATL JIOKA/IbHblE akKTbl M CBOW PACNOPSXeHWs, Npueedsa WX B COOTBETCTBME C
[eNCTBYIOLWMM 33KOHOAATEIbCTBOM.

KcTaT ckaszaTb, YTO KPOME PACCMOTPEHHbIX Bbille M3MeHeHWn, 1 ceHTabps 2021 roga yTpauMBaeT CBOKO CUIY WU
nocTaHoBJieHNne MnHNCTepCTBa Tpyaa Poccuninckon @eaepaumn oT 24 nioHa 1994 r. N 50 "O6 ytBepxaeHnn MNMopsaka
YCTAaHOBJIEHNSA CTaXa paboTbl NpM yTpaTe AOKYMEHTOB B pe3y/ibTaTe Ype3BblYalHbIX CUTYALMIA",
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