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Dann chopmmpoBaH 19.04.2024

BepeHuve cTapbix TPYAOBbIX KHUXKEK No-HOBOMY € 1 ceHTabpsa 2021 r.

MWHUCTEPCTBO Tpyada 0BHOBMIO OCHOBHOW AOKYMEHT MO TPYAOBbIM KHUXKAM, M34aB npukas oT 19.05.2021 Ne
320H «O6 yTBEpPXAEHNN GOPMbI, MOPSAAKA BEAEHNS N XPAHEHWA TPYAOBbIX KHMXEK» (fanee no TeKCTY MMEHYEeMbI:
Mpukas 320H), MNMprkas onpeaenna HoByo GOpPMY TPYAOBON KHUXKKM, MOPALOK ee BeAeHNA N XpaHeHNs.

YTO M3MEHW NPUNKA3 M KaKne AeNCTBMA MO ero NCMOSIHEHNIO CieayeT NpeanpuHATL pabotoaatento ~~“noapobHee B
cTaTbe

dopma TPYAOBOWN KHUKKU
OCHOBHbIX MI3MEHEHWN HEMHOTO.

OTMeHeHa 06533aTeNIbHOCTb NMPOCTABJIEHUA NeyYaTu. [10sBNIaCL IerasibHas BO3MOXHOCTb HE MPOCTaB/SATb
neyaTb B TPYAOBYIO KHMXKKY NMPW YCI0BMN, €CN B yCTaBe paboToaTe st HET 3anmcn o ee Hamumn (PegepasibHbin
33koH 0T 08.08.2001 N 129-®3 "O rocygapCTBEHHOW PerucTpaumm opuandyecknx AL, M MHANBUAYAbHbIX
npeanpuHnmatenen”, @denepasbHbii  3akoH 0T 08.02.1998 N 14-03 "O6 obuwectBax € OrpaHW4YeHHoM
OTBETCTBEHHOCTbIO", DefiepasibHbii 3aKOH 0T 26.12.1995 N 208-D3 "0O6 akumoHepHbIx obLecTBax").

M3MeHeHO KOJIMYeCTBO CTPaHUL. MUHWUCTEPCTBO TPYyAa YCIbIWANA0 MpocbObl CNeuMasmcToB Mo Kaapam U
nobasunno cTpanunL B 6510k «CBeaeHMA 0 paboTe», yMeHbLLUMB CTPaHULbI A8 MHPOPMALIMK O HarpaxaeHWsax.

Bonpoc 06 1cnonb3oBaHnn paboToaaTesieM OeNCTBYOLNX CerofHa 6/1aHKOB TPYAOBbIX KHUXEK M BKA3AbILLEN K
HWM MOKa NPAMO He yperyanposaH. CKopee BCero, C MOMEHTa BCTYMIeHNA B cny [1prkasa 320H 61aHKM TPYA0BbIX
KHUXEK, yTBepXJeHHble [locTtaHoBseHeM [lpaBuTesibctBa PO ot 16.04.2003 N 225 (pen. ot 25.03.2013) "O
TPYAOBbIX KHUXKAX" (BMecTe ¢ "TpaBuiamMn BeAEHUA N XPAaHEHWUA TPYAOBbIX KHUXEK, M3roToBneHna 61aHKoB

TPYAOBOM KHUXKM 1 obecrnedeHnsa nmm paboTtogatenein"), MCNonb3oBaTe NpW Npueme Ha paboty byaeT Heb3da. A
3HAYUT, UX ByaeT HeobXoAMMO CNNCATb Kak B/1aHKM CTPOroN OTYETHOCTH.

Kctatun, MoctaHoseHne Mpasutenbctea PO ot 16.04.2003 N 225 (pea. OT 25.03.2013) "O TpyAoBbIX KHMXKXKaX"
(BMecTe ¢ "MMpaBWiaMn BeOEHWSA M XPAHEHWUS TPYAOBbIX KHMXKEK, M3roTOBJIEHNS G1aHKOB TPYAOBON KHUXKM U
obecneyeHna umm pabotogaTtenien”) BkIOYEHO B nepedeHb HIA, Ha KOTOpble He pacnpocTpaHseTca
PEerynaTopHaa rMMabOoTUHA - TpeboBaHMe 06 oTMeHe npaBoBoro akta ¢ 01.01.2021, ycTaHoBneHHoe D3 oT
31.07.2020 N 247-®3. CobntoaeHne o0683aTeNbHbIXx TpebOBaHWIM, COAEPXAWMXCA B [AHHOM [OKYMEHTE,
OLEHMBAETCS MPY OCYLLEeCTBAEHWUM FOCYAapCTBEHHOIrO KOHTPOAS (HaA30pa), Ux HecobogeHne MOXET ABATLCS
OCHOBaHMEM /19 NPUBAEYEHNS K aAMUHUCTPATUBHON OTBETCTBEHHOCTU ([locTaHoBIeHMe [TpaBuTenbcTBa PO ot
31.12.2020 N 2467).

BeaeHwve prnDBDI?I KHV)XKN N3MeHUNocCb cyuwecTtBeHHO

Tpe60BaHMA K YEPHUJIAM U UX LBETY, KOTOPbIMM BHOCATCA 3aNMCU KOHKPETM3MPOBaHbI: YepHWUIA AOSIXKHbI ObITh
CBETOBOAOCTONKMMM (MACcTOM, KPACKOW, resieM YepHOoro, CMHEro nan GroseToBOro LBeToB). OTa KOHKpPeTM3aLmsa
TpeboBaHWI He NpepbIBaeT YCTHYIO TPAANLMIO Ka[APOBUKOB BHOCUTL CBEAEHMA O TPYAOBOWN AeATE/IbHOCTA YEPHbIM
LBETOM TOJIbKO yMepLeMy paboTHUKY AN pabOTHMKY, KOTOPOTo B3A/IM «HA KapaHAaLL», TEM CaAMbIM CUTHAIU3MPYS
IpPYyroMy KagpoBurKy 0 Heb1laroHafeXXHOCTV BIaAe bLia Takow 3anncul.

BHeceHMe 3anucei o BraAeJibLue TPYOAOBOU KHMXKKU, O ero o6pasoBaHMMK, B TOM 4YNCIE W MPY NOYyYeHWN
HECKONBKMX KBAIMDUKALIMIA, YTOYHEHO M NCKJTIOYAET 3a4epkrBaHne cBeaeHnin 06 06pa3oBaHmm.

HyMepauusa 3anucer cBepeHM o paboTe NpOCTaBAAETCA YXKe MpU YKa3aHWM TMOJHOrO HaMMEHOBAHMS
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opraHu3aumn. MHbIMM CIOBamMn, MOPSAAKOBbLIA HOMEP 3anvMcn 1 [ata npruema Ha paboTy CTaBATCA B CTPOKE,
coaepxallen HasBaHue (no yctasy) paboTtodatens.

MpucBoeHne pa3paAKa, KAAacca, KaTeropuu, KJaCCHOro YMHa M noJiyueHMe BTOPOM MAM nocjiepylolien
npodeccun, CneunasbHOCTU WAM KBanudukaumm 06a3aTeslbHO yKasbiBaeTca B pasfese 3 «CBedeHna o
paboTe».

BpeMeHHbIM nepeBoa, Ha ApYrylo paboTy, CTaBLWIMKA NOCTOAHHbIM, TaKXe C/iefyeT BHECTU B TPYAOBYIO KHUXKKY
HE3aBMCMMO OT AaThl NEPeBoaa M AaTbl, KOraa 6bI10 YCTaHOBIEHO NMOCTOAHCTBO TakKoro Nepesoa.

CsepeHus o pa60Te Mo COBMECTUTEJIbCTBY MO-NMpeXXHeMy BHOCATCA TOJ/IbKO MO XeJ1IaHNIO Da6OTHl/IKa. Mpryem
3T CBeaeHNnA MOryT BHOCUTbCA KaK B XPOHOJOIM4eCKoM nopAaake, 1ak um 61okamm (O,D,HOBDeMeHHO npmnem un
yBOJ'IbHEHl/Ie), B TOM Hnasie n B Ciy4anx, Korga pa60Ta Nno coBMeCcTnTenbCTBy nmMmesaa Mmecto o prﬂoyCTpOVICTBa Ha
OCHOBHOM Mec(Te.

3anucu o npodeccMoHaNbHON CNY)Ke6HON AEeATEeNIbHOCTU V3MEHWIM CBOM anropuTM M YC/I0BMA, 3aKpenns
peasn3aumo TpeboBaHWN COOTBETCTBYHOLLIMX MOIOXKEHNN 3aKOHOB 1 MHbIX MPaBOBbLIX aKTOB.

3anucu 06 yBOJIbHEHMM PabOTHMKA OTPaXKatoT OCOOBEHHOCTM He TOJIbKO OCHOBAHWI K YBOJIbHEHMIO, HO W
Hannyme NbroT, UMK NMPedyCMOTPEHHbIX, C 00653aTe/IbHbIM BHECEHWEM B TPYOOBYIO KHWXKY 33aKOHOZATESIbHbIX
OCHOBAaHWI YBOJIbHEHNSA, NPEAOCTaB/IEHMA JIbIOT: CCbIJIOK KakK Ha TpyAoBOWN KOAEKC, TakK M Ha MHOW deaepasibHbii
33KOH, NPUIroBoOp CyAa.

MoyeTHble rpamMoTbl, HarpyAHble 3HaKW, AUNJIOMbI, NpOou3BoAUMbIe paboTopaTeneM, Kak u apyrue Buabl
noowipeHnsa paboTHMKA COMIAcHO MpPaBWIaM BHYTPEHHEro TPYAOBOrO pacrnopanka, YCTaBy, MONOXEHMIO O
ONCUMNNHE, KOMTEKTUBHOMY [OroBOpY 0683aTesIbHO OTPAXKAtOTCA B CBEAEHMNAX O HArPaXaeHWM.

MoBOAbl BHECEHWA CBEAEHWI B TPYAOBYHO KHMXKY 3a4aCTyi0 OTPAXaloTCA B JI0KaJbHbIX akTax pabotogaTtens, B
CBA3M C 4Yem CheayeT MNPOM3BEeCTM aHanv3 OeNCTBYIOWMX Yy paboTogaTena [OKYMEHTOB M BHECTM B HUX
COOTBETCTBYIOLLME N3MEHEHNA.

AybnukaTt TPpyAOBOW KHUKKU

Jy6nukaT TpyaoBoin KHUXXKK obopmaseTca paboTogaTenieM, BHECLLMM NOCIeAHION 3aMNnCb B TPYAOBYHO KHUXKY
B TeYeHUn 15 gHen co AHSA noAadvm paboTHMKOM 3aasieHns. CamMa BO3MOXHOCTb Bblaaun AybsvkaTa TpyaoBoW
KHWXKN 0b6a3blBaeT paboTofaTtens akTyasM3MpoBaTh JIOKAJIbHbIE aKTbl apXMBHOMO XPaHEHWs [LOKYMEHTOB
TPYOOBbIX OTHOLUEHWI, BHECA B HOMEHKJ/ATYDY BCE [OKYMEHTbI, Tpebyemble A8 opOPMIEHUSA Hadsexallen
Bblgauv Ay6MKATOB.

CTaX BHOCKTCA CYMMAPpHO Had OCHOBaHWK COOTBETCTBYHOLWKMX OOKYMEHTOB, 6e3 YTO4YHeHWA, rae, CKOJIbKO 1N Kem
pa60Tan rpaXaaHnH OO0 AdTbl od)opmneva ,uy6nv||<aTa. [Mocne yero BHOCATCA CBeAeHWA OTAesIbHbIX MeproboB
Da6OTbI, B TOM 4ncne n nepeso bl Ha APYryto MOCTOAHHYHO pa60Ty B OHOW M TOM Xe OpraHm3auynm, ecJin, KOHeYHO
Xe, 3T AaHHble eCTb B NpeJoCTaB/IeHHbIX Da6OTHl/IKOM OOKYMeHTaxX.

MaccoBasa yTepsa paboToaatesieM TPyAOBbIX KHUXXEK PAbOTHWKOB B pe3ysibTaTe Ype3BbldalHbIX CUTYaLMi
B/1eYeT 3a coboi He TOSIbko odopmaeHne ay6nMKaToB, HO 1 y4acTMe KOMMUCCUM NO YCTAHOBIEHMIO CTa)a OpraHa
NCNONIHUTENBLHOW  BNIACTW, nNpeAcTasuTenent paboTogaTtens, npodCoro3a, KOTOPble AO0SIKHbI C  MOMOLLBIO
MeHCMOHHOTO GOHOA WM MOKAa3aHWU CBUAETeNIeN onpeaennTb Bce HeobxoanMble cBefeHMA. Bce 0cobeHHOCTM
BblAauv Ay6MKATOB TPYAOBbIX KHMXKEK B C/ly4ae MX MACCOBOW yTepu ciedyeT yperynpoBaTth B SI0Ka/IbHOM aKTe
paboTtoaaTens.

Bbigaua TPyAOBON KHWXKKU
Bblpaya TPYAOBOM KHMXKKK paboTHUKY B Nepuom, TpYAOBON AEATENIbHOCTM /1eranv308aHa 1 4ONYCKaeTcs:

® B L|e19X 00A3aTe/IbHOMO COLMASIbHOIO CTPAXOBAHMSA NPU HANINMYMM 3a5BJ1IeHMA PAaBOTHMKA;
® Npu XenaHum paboTHMKA ¢GOPMUPOBATL B 3/IEKTPOHHOM BWAE OCHOBHYIO MHGOPMALMIO O TPYAOBOM
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AeATeIbHOCT N TPYJOBOM CTaXe.

TpyaoBas KHMXKKa yMepluero paboTHMKa MOXeT ObiTb BblJaHa TOJIbKO YJeHY €ro CembM, NpefbaABuBLIEMY
CBUIETEILCTBO O CMEPTH.

XpaHeHVe TPYAOBOW KHVKKU

XXypHanbl no yyeTy 6/1aHKOB TPyAOBOM KHUXKWM M BKJaAbilla B Hee, MO y4YyeTy TPYAOBbLIX KHUXKEK W
BKAapgbiwen B Hee paboToaaTeseMm pa3pabaTbiBalOTCA CAMOCTOATE/IbHO. MIMEHHO CaMOCTOATENbHOCTb W
no3B0/iAeT paboToAaTe N0 onpeaenTb NCNOJIb30BaHME NPUXOAHO-PACXOAHON KHUMM MO y4eTy 61aHKOB TPYA0BOWN
KHUXKW WM BKI3AbILA B Hee, KHUMM y4yeTa ABMXEHMA TPYAOBbIX KHUXEK M BKAAAbIWEN B HUX, YTBEPXAEHHbIX
[octaHoBeHeM MpaButenscTBa PO ot 16.04.2003 N 225 (pen. oT 25.03.2013) "O TpyAoBbix KHUXKaxX" (BMecTe ¢
"MpaBuiamMn BEAEHNA N XPAHEHNA TPYAOBbIX KHUXEK, M3roToBAEHMNA B1aHKOB TPYAOBON KHMXKN M obecneyeHmns
nmm pabotoaatenein”), 40 NX OKOHYATENIbHOMO NCMOJIb30BAHNA NN BETXOCTH.

MnoM6MpoOBaTb XXYPHabl OYIET He HYXKHO, AOCTAaTOYHO NPOHYMEPOBaThb, NPOLLIHYPOBAThL 1 3aBEPUTL MOANNCHIO
PYKOBOAMTENA OPraHn3aLmm 1 NeYvaTbio opraHm3aunm (Mpy ee Haandnm).

B/IaHKN TPYROBOW KHUXKKM, 6JIaHKM BKNagbllied B TPYAOBYH KHMXKKY SIBASIOTCA [JOKYMEHTamMK CTPOrow
OTYETHOCTH, BbIAAIOTCS TOJSIbKO MO 33ABKE ML, OTBETCTBEHHOTO 33 BeAeHWe TPYAOBbIX KHUXEK, C COCTaB/IEHNEM
eXeMeCAYHbIX OTYETOB O Ha/IMYMK BJ1IAHKOB, O CYMMaX, MOJIy4YeHHbIX 33 0bOPMIEHHbIe BaHKM C NPUIOXKEHMEM
MPVXOAHOr0 OpAEepPa KacChbl OPraHM3aLmm.

OTBETCTBEHHOE JIMLO [OJIKHO ObITb YNMOJHOMOYEHO paboTodaTesiemM BECTW, XPaHUTb, YY4MTbIBaTb M BblAaBaTb
TpyAoBble KHMXKN. COOTBETCTBEHHO, PabOTHMKA C/iedyeT 03HAKOMUTb C HOBbIMK TpeboBaHMAMM 1 yHeanTbCs, YTo
oTMeHsaemoe 31 aBrycta 2021 roga MoctaHoBneHe MuHTpyda Poccnn ot 10.10.2003 N 69 "O6 yTBEpXOeHWM
MHCTPYKUMM MO 3aM0JIHEHWUIO TPYAOBbIX KHMXEK" OTCYTCTBYET B AOJIKHOCTHOM WMHCTPYKLMN, B MHbIX OOKYMEHTaX
[AHHOTO MOPYYEHMA, B TOM YMCIE U B YYETHbIX MOJIUTUKAX N UHbIX JOKYMEHTaxX OYXrafiTepckoro 1 ¢prHAHCOBOMO
yyeTa topuanyeckoro amua.

JaHHbIi 0630p KOCHYJICA TOJIbKO CaMbIX PaCpOCTPAHEHHbIX W3MEHEHWUI, He OTPasuB WHble HOBaLMK,
COAEPXALLMeCca MoYTU Ha ABYX OecATKax CTpaHumL Mpukasa 302H. Kaxaoe M3MeHeHre NpaBoBOro [JOKYMEHTa
obAa3biBaeT paboTodaTena MNpoaHasM3MPOBaTb JIOKaJibHbIE aKTbl M CBOW PACNOPAXeHWs, npueend WX B
COOTBETCTBME C AeNCTBYIOLMM 3aKOHO4ATEIbCTBOM.

KcTatn ckasaTb, YTO KpOME PACCMOTPEHHbIX Bbllle M3MeHeHWRn, 1 ceHTAbps 2021 roga yTpayumBaeT CBOK CUJTY M
nocTaHoBJIeHNe MuHMCTepcTBa TpyAa Poccuickon ®depepaumm oT 24 umioHa 1994 r. N 50 "O6 yTBepXxaeHumn
MopAaKa YyCTaHOBEHNS CTaxa paboTbl MPKM yTpaTe JOKYMEHTOB B Pe3y/ibTaTe Ype3BblYaHbIX CUTyaLMiA".

Ewe no teme

TpyAoBble KHNXKM: 0630p CEHTAOPLCKUX M3MEHEHNI
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