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Dann chopmMmmpoBaH 28.04.2024

HoBbi cTaHAapT ochopMneHUs AOKYMEHTOB: Kak paboTaTb no HoBbIM npaBunam

Mpowno [0oCTaToYHO BpemeHn ans obobuieHna ocobeHHOCTeN MpMMeHeHns HaluMoHanbHOro CTaHAapTa
Poccuiickon @egepaunn FTOCT P 7.0.97-2016 «OpraHM3aLMOHHO-pacnopaanTenbHas JokyMeHTauma. TpeboBaHmns

K 0bOpPMSIEHMIO [OOKYMEHTOB». Ha npakTnke CNoXMAaCh ABOAKAA CUTyaUMa €ero WCMNOJSIb30BaHUSA: OfHM
CNeumanncTbl FOBOPAT, YTO JaHHbLIN CTAHAAPT MOXHO HE MPUMEHSATD, T.K. B HaLLEN CTPaHe NpUMEHeHne CTaHaapToB
OCYLLIeCTBNAETCA MO BblOOpPY tOpPMAMYECKOro Jvua, a Apyrne ~ 77 HacTonumso ybexaatoT B HeobxoAMmocTu
NPUMEHEeHMA BCeX CTaHAApTOB, MOPAAKOB W WHbIX NPaBoOBbIXx aKToB Poccuiickon Pepepaumm B cohepe
[OKYMEHTNPOBaHMA, MO0 He TOJIbKO TpeboBaHMe MOSHOMOYHbIX OPraHOB PerynMpoBaHMAa K Ornpefe/eHHbIM
BUAAM [OKYMEHTOB, HO 1 BaXHelllee yC10BNe AeATe/IbHOCTM YYaCTHUKOB PbIHKA, 0becrneynBatoLLiee NHTerpaunio
Poccuiickon ®defepaumm B MUPOBYIO 3KOHOMUKY M MEXAYHAPOAHblE CUCTEMbl CTaHAApTM3auMM B KavecTse
PaBHOMPABHOro NapTHepa. KTo Xe npas B 3TOM CUTyaLnn, AaBaliTe pazbepemca.

CncTeMa CTaHAapTM3aLMKU AOKYMEHTVMPOBAHNA YNPaBieHMA B Hallei cTpaHe bbina paspaboTaHa elle B cepeanHe
npoLLIoro cronetns, Ho B 2016 rofy BCTYNWA B NOJIHYO clny PefepalibHbi 3akoH 0T 29.06.2015 N 162-P3 "O
CTaHaapTmsalmm B Poccnnckon Peaepaumn”,, KOTOPbIM NpMAan HOBbIM MMMY/bC CTaHAAPTM3aLMK, BKJIOYas
OTHOLLEHMA, BO3HMKaloLWMe npu pa3pabotke (BeAaeHWN), YTBEPXKAEHWUWU, U3MEHEeHUN (aKTyanm3aumu), oTMeHe,
onyb6MKOBAHMM 1 MPUMEHEHWM IOKYMEHTOB MO CTaHAAPTM3aLMM, @ UMEHHO:

1) OKYMEHTbI HALMOHAIbHOWM CMCTEMbI CTaHAAPTM3aLMM,

2) 06LLEepOCCHMICKME KNAacCndMKATOPbI;

3) CTaHAAPTbI OPraHN3aLMi, B TOM YNCSIE TEXHNYECKME YCTIOBUS;
4) cBOAbI NPaBuI;

5) JOKYMEHTbI MO CTaHA3PTM33aLMN, KOTOPbIE YCTaHaBANBAOT 065a3aTe/bHble TPeO0BaHMA B OTHOLWEHMM 06bEKTOB
CTaHAapTM3aLUMKM, NpeayCMOTPEHHbIX CTaTben 6 AaHHOro PegepasibHOro 3akoHa.

Hayano AQenctBns  [JaHHOMO  3akKOHAa  MOATBEPAMAO  «HE0OA3aTesIbHOCTb»  MPUMEHEHMA  CTAaHOAPTOB
[e/IoNpOM3BOACTBA, HO, YYMUTbIBAS OTKPbITOCTb FPaHML, [4J19 TOBAPOB U YC/Yr 13 CTpaH GAMXHEro n [asibHero
3apybexba, a Takxke TOTa/lbHOe CYLLeCTBOBAHWE CUCTEM Y4YeTa 1 HaA30pa, B TOM Yncsie U B chepe 31eKTPOHHOro
[eNonpon3BOACTBA, 3/IEKTPOHHbIX JOKYMEHTOB M MepeBoAa A0KYMEHTOB C BYMaXHbIX HOCUTENIEN B 3N1EKTPOHHbIN
BWI, CTaHAApTM3auMa [e/oNpOM3BOACTBA  ABJAETCA OOHOM M3 K/OYEBbIX BO3MOXHOCTEM YCMELHOro
KOMMEpPYECKOr0o Pa3BUTUSA MPeanpuaTMA W aAeKBaTHOrO [AMasiora He TOMbKO C  KOHTPAreHTamu, Ho U
npeacTaBnUTeIAMM HAA30PHbIX M MPoUYnX opuLManbHbIX OPraHn3aumin n opraHos. bosiee Toro, rotoBa NpMBeCTM
OKOHYaTeSIbHbI apryMeHT B MOJIb3y MPUMEHEHMA CTaHAAPTM3aLMN B LOKYMEHTUPOBAHWM: «[OCyJapCTBEHHASA
cnMcTeMa  [oKyMeHTauMoHHoro obecnevenna ynpasnedua (TCAOY) - COBOKYMHOCTb MNPUHLMMNOB W MpaBu,
YCTaHABIMBAOLWMX efunHble TpeboBaHMA K JOKYMEHTMPOBAHMIO YMPaBJ/IeHYeCKoN AeATeIbHOCTM M OpraHM3aLmnn
paboTbl C [OKYMEHTaMW B OPraHax roCyAapCTBEHHOro yYMpaBAeHWs, Ha npeanpuaTtuax (obbednHeHunsx), B
yUpexaeHmax M obLeCcTBEeHHbIX opraHm3aumax» (0. 1.1 "TocyAapCcTBEHHAA CUCTEMA  [0KYMEHTALMOHHOro

obecneyeHnsa vynpasjaeHunsa. OcHoBHble noaoxeHnda. Obune TpeboBaHMa K AOKYMEHTaM U cayxbam
OOKYMeHTaLUMoHHoro obecnevenna” (ogobpeHa koserven nasapxmsa CCCP 27.04.1988, MNpurka3 [1aBapxmnBa
CCCP_ ot 25.05.1988 N 33) (Bmecte c "llpaBWjiamMu_3ano0JHEHMA OCHOBHbIX PEKBWM3WMTOB PermcrpaLmoHHO-
KOHTPO/IbHbIX _dopM  (PK®D)", "MpuMMepHbIM _MOJIOXEHNEM O Cayxbe [JOKYMEHTaLUMOHHOro obecneqyeHns

yrnpassexna").
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Yro ke TpebyeT CTaHAapT MNo AeN0NpoM3BOACTBY? [Mepeyuncsiio OCHOBHble TPebOoBaHMA, Ha KOTOPble XO4eTca
0OpaTUTb BHMMAHME:

- C/ledyeT NpOCTaBAATb HyMepauuro Cmpaxul 0oKyMeHmd, eCan nx B oKyMeHTe Ase 1 bosee;
- paspeLlleHO nevyaTaTb AOKYMEHTbI Ha Jiuyesol u 060pomHol CMOPOHAX NNCTA;

- pa3pelleHo B TeKCTe MCMNOJIb30BaTb 1106y becniamHyro 2apHUmypy, paamepom wpudTta 12, 13 n 14; ans
TabnuL ONYCKIETCA NCNO/1b30BaTh MEHbLLNE Pa3Mepbl;

-~ yTOYHEeHbl TpebOBaHWA BbIPABHUBAHUK MEKCMA B AOKYMEHTE 1 TpeboBaHNA K O/IMHE CAaMOW JJIMHHOM CTPOKe
PEeKBU3UTA;

- BBedeHbI TDG6OBaHV|F| YKa3blBaTb HaAMMeHOBaHWMA dsmopda aOKyMeHmG (ODI'aHI/I?’aLI,l/IFI, nogpasaesieHne,
AOJIKHOCTHOE )'IVILI,O) B PeKBMN3NTAX AOKYMEHTJ,

- onpeaesieHbl TDe6OBaHl/Iﬂ K PacCrnoJIoXXeHNK peKBM3NTOB, B Y4aCTHOCTH, 2DU¢CI oepaHu4eHus aocmyna K
AOKYMEHTY, YyKa3aHWA BNAad JOKYMEHTA Ha BCeEX JOKYMEHTAX;

- dKTya/IM31MPOBaHbI Tpe6OBaHl/lﬂ K YKa3aHWO Mecma cocmasJieHus aOKyMeHmG;

- M3MEHEHDbI TDe6OBaHl/IF| K HaHeCceHuro ¢GMLU7UU umeHuU U om4yecmsd B Pa3J/IN4HbIX AOKYMEHTAX, d MMeHHO:
ajpecoBaHMe Ha4ymHaeTCa C (baMl/IJ'IVIl/I, NOAMMCAHT yKa3bliBaeTCA C MHNLWMAOB,

- M3MEHEeHO BU3UPOBAHUE NOKYMEHTOB, XPaHALLMXCA B OPraHM3aumm, U UCXOAALLNX JOKYMEHTOB;
- onpepeseHo HaHeCeHne HEKOTOPbIX PEKBU3NTOB B 3/1eKMPOHHbIE OOKYMEHMBbI,

- VTOYHEHO MPUMEHeHMe pekBu3nTa [TEYATH, OTTUCK KOTOpOW CneayeT NPOCTaBAATb WM Ha CleunanbHO
onpefeneHHoe MecTo, MM Ha NycToe MecTo AOKYMEHTa PAAOM C JOJIKHOCTbIO 1 MOANMUCLIO AOSIKHOCTHOMO NUa,
KaK y[0oCTOBepeHMe 0coboro npaBa GUKCMpoBaTb GakT, CBA3AHHbLIN C GUHAHCOBbLIMM CPEACTBAMM, U UHbIX OCOObIX
npaB JaHHOMO JOJIKHOCTHOrO IML3;

- N3MEHEH PeKBU3UT 3dB8epeHUs Konuu JOKYMEHTA (BbIMUCKN JOKYMEHTA) A00aBeHNEeM B HEKOTOPbIX Cy4aax
YKAa33aHMA MECTa XPaHeHMA JJOKYMEHTA 1 MO3BOJIEHO /19 HAHeCeHWA JaHHOMO PEKBN3MTA MCMOJ1b30BaTb LUTAMIT;

- YTOYHEHO MPOCTABJ/IEHNE OMMEemKU O NOCMYN/JeHUU AOKYMEHTa Kak ¢akTa MoCTynieHUa [OKyMeHTa B
OpraHmn3aunio;

- dKTya/IM31MPOBaHbI TDG6OBaHl/|ﬂ K pe30J/iryuu KakK yKa3dHune rno nCcrnoJiIHeHMio AOKYMEeHTA.

OToenbHO  BblAeseHbl Tpe6OBaHV|ﬂ K Od)OpM}'IeHVIPO, n3roToBsieHno  61aHKOB OOKYMEHTOB, 3aKperuifaa
NOEHTNYHOCTb MO COCTAaBY PEeKBM3NTOB, MOPAAKY WX Od)ODM}'IeHl/Iﬂ, FapHNTYPaM 1 TPpOY. B 3JIEKTPOHHbLIX W
6yMa)KHbIX OOKYMEHTAaXxX. B paccmatpmBaemom OCTe BBOAMTCA BO3MOXHOCTb CO34aHMA HECKObKMX 6}'IaHKOB, S|
MMEHHO!

obLWwmin BnaHk;

- 613HK NMUCbMa (Yr10BOW, NPOAObHbIN);

- 61aHK MMCbMa OPraHn3aLmn Ha ABYX A3bIKax (MPOAO0bHbIN);
- 613HK JO/IKHOCTHOTO LA (MPOAOIbHbIN);

- 61aHK CTPYKTYPHOrO NoapasaeneHns; (MpoaobHbIN);




- 613HK KOHKPETHOro BMAa JOKYMeHTa (K npruMepy, 6/1aHK MPMKa3a No OCHOBHOW AeATe/IbHOCTN);
- B6/1aHK KOHKPETHOrO BMAa JOKYMEHTA AOJIKHOCTHOMO nLa (61aHK pacnopaxeHna ANPeKTopa OpraHn3aumm).
MakeTbl 6/1aHKOB HEOOXOANMO YTBEPXKAATb PYKOBOAMTENO OPraHM3aLnm.

Kak crnegyet 3 Hebosblioro ob3opa copepxaHma FOCT P 7.0.97-2016 «OpraHM3aUMOHHO-PaCcnopaanTebHas
noKyMeHTauus. TpeboBaHMa K 0DOPMIEHMIO [OKYMEHTOB» M3MEHEeHMWs CyLIeCTBeHHble M KacaloTca He TOJbKO
OOKYMEHTOB, CYLIECTBYIOLWNX B OPraHm3aumm, HO W OOKYMEHTOB B3aMMOLENCTBMA MexXAay KOMMAHMAMMY,
roCyAapCTBEHHbIMKW CTPYKTYPAMM M MPOY., TaK K Yemy «NMpuOyMbIBaTb BesocMnen» U He MCNOob30BaTb XOPOLLMNA,
pabounin MHCTPYMEHT? A, YYMTbIBAA, YTO OPULMANBHBIN JOKYMEHT, T.e. JOKYMEHT, CO3[aHHbIA OpraHu3aunen,

LOJIKHOCTHBIM JINLOM MAN TPAXAaHMHOM, 0bOPM/IEHHbIN B YCTaHOBAEHHOM nopaake (n. 8, TOCT P 7.0.8-2013.
HaumoHanbHbI cTaHAapT Poccnnickon Pefepaumn. CuctemMa CTaHAapToB Mo nHdopmaumu, bnbanoteyHomy u

n34aTelbCkoMy aeny. JeslonpomM3BOACTBO M apXMBHOE [e010. TepMuHbl K onpegeseHna (y1B. [prkasom

PocctaHgapta o7 17.10.2013 N _1185-cT)) obnagaeT OPUAMYECKON 3HAYMMOCTbIO AOKYMEHTA: CBOWCTBOM

[OKYMEHTa BbICTYMaTb B KayecTBe MOATBEPXAEHNA OeN0BOM AeATEeNbHOCTM MO0 COObITUI NNYHOMO XapakTepa
(Tam e n. 14) v 1opNANYECcKor CUION AOKYMEHTA Kak CBOMCTBA OPULIMAIbHOIO AOKYMEHTA Bbi3biBaTb NPaBOBble
nocneacTsma (Tam xe n. 15) MeeT CMbIC/T NepecMoTpeThb NMOPAAOK AOKYMEHTVMPOBAHNA NMPOLLECCOB YNpaB/ieHNs
OpraHmsaumen, CMCTEMHO NpUBeAA BCe BMAObl JOKYMEHTOB B COOTBETCTBME AEMCTBYIOLLEMY 3aKOHOAATENbCTBY, K
KOTOPOMY MOMMMO BbILLIEHA3BAHHbIX aKTOB CleayeT OTHeCTU:

- depepaibHbiv 3akoH 0T 01.06.2005 N 53-®P3 "O rocyaapcrseHHOM a3bike Poccnnckon Pegepaunmn”

- degepasibHbl 3aKOoH OT 27.07.2006 N 149-®3 "O6 mnHdbopmaumm, MHOOPMALMOHHbBIX TEXHOJIOTMAX U O

3aumnTe Hdopmaumn';

- DepepasibHbiv 3aKoH 0T 22.10.2004 N 125-P3 "O6 apxmnsHoM gesie B Poccnickon @enepaumn'™

- "OK 011-93. O6LIepOCCUNCKII KNACCMDUKATOD YNPaBaeHYeCcKon AoKymeHTaummn" (yTB. MocTaHoBAEHEM
locctaHmapTta Poccnm o1 30.12.1993 N 299);

- [prikaz MuHKYIbTYDbI Poccnn o1 25.08.2010 N 558 "O6 yTBepxaeH "TlepedHsa TUMNOBbIX yrNpaBieHYeCcKmnx
apPXMBHbIX [JOKYMEHTOB, 06Pa3yIoLLIMXCS B MPOLEcce AesTeNbHOCTM roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOro
CaMOYMpPaB/IeHNA U OPraHN3aLmWi, C YKa3aHMEM CPOKOB XpaHeHns";

- "TOCT P NCO 15489-1-2007. HaumoHaneHbIn ctaHaapT Poccunckon ®epepaunn. Cuctema CTaHA3pTOB Mo
NHbopMaLnn, BBAMOTEYHOMY U U3JATENIbCKOMY Aesly. YNpaBaeHne JoKyMmeHTamu. Obume TpeboBaHna";

- "OcHoBHble [1paBuaa paboTbl apxMBOB opraHu3auni” (ogobpeHbl peleHnem Konnermn PocapxvBa OT
06.02.2002)

- Mpukas Pocapxyea oT 19.01.1995 N 2 "O6 yTBepXAeHWM MNPUMEPHOrO MOJOXKEHMA O MOCTOAHHO
[eNCTBYIOLLEN SKCMEPTHOM KOMUCCUM yYpeXaeHUs, OPraHn3aumn, npeanpmsatmia”

- [apyrue.

JloCTaTO4YHO 4YacTO MPUMEHEHWE HOBOro CTaHAapTa OrpaHMymMBaeTcad 6aHafibHbiM BHECEHMEM  aKTyasibHbIX
TpeboBaHWI B CyLWECTBYIOLIME AOKYMEHTbl OPraHn3auUmm, HO Y4MTblBAA HEOOXOAMMOCTbL YTBEPXAEHMA MAKeToB
6/71aHKOB PYKOBOANTE/IEM OPraHn3aLMmn, Npeanara N3MeHeHNa BHOCUTb C/1eAyHOLLIM MNOPAAKOM:

- PaccMoTpeHMe 3KCMepTHOM KOMMUCCMEN COOTBETCTBMS [IOKYMEHTMPOBAHMS MPOLECCOB  yrpaBeHus
TpeboBaHVSAM 33aKOHOJATEIbCTBA M OTPAXKEHME B MPOTOKOJ1e 3acelaHsa BCeX HEOBXOAMMbIX N3MEHEHNI;

- PaspaboTka csyk60i 1e10Npon3BoACTBa HEOOXOAMMbIX MAaKeTOB 61aHKOB JJOKYMEHTOB M MHCTPYKLIMM MO MX
NPYMEHEHWIO;

- YTBepXAeHVe PpyKOBOAWTE/IEM OpraHmM3aumym MakeToB 6naHKoB OOKYMEHTOB, WHCTPpyKUnn no wuXx
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MPUMEHEHWIO 1 BBEAEHME MX B AENCTBNE B3aMEH paHee CyLLeCTBOBaBLUNX;

- Jlerannsaumsa nosiHOMOYMIA L, NOANMCHIBAIOLNX COOTBETCTBYIOLME JOKYMEHTbI, BHECEHNEM HeAOCTAOLLIMX
cBeAeHWI B AOJIKHOCTHYIO MHCTPYKLMIO, MHANBWOYAIbHbIN TPYAOBOWM AOrOBOP, a, NPy He0bXoANMMOCTH, N3JaHNEM
COOTBETCTBYIOLLEIO NprKasa n opopmIeHNEM aKTyaIbHOW JOBEPEHHOCTY;

- YBeAoMJIeHME KI0YEBbIX KOHTPAreHToB (B HEOOXOAMMbIX C/ly4anx) 06 N3MeHeHNAX B B1aHKax OpraHn3aLmnn,
NOAMNNCAHTAX AOKYMEHTOB M MPOoY.;

- BHeceHVMe COOTBETCTBYIOLIMX MW3MEHEHWMA B apXMBHOE XpaHeHMe W CUCTEMbl  3JIEKTPOHHOTO
[OKyMeHToobopoTa.

MopAfoK BHECEHWS M3MEHEHUI MOXeT OblTb WMHAMBMIOYaNbHbIM, HO 6e3 akTyanav3aumn Oe0MNpou3BOACTBa,
NIerann3aumm BBoANMbIX 671aHKOB, OTMEHbI paHee AeNCTBYOLIMX, 683 NpuaaHNsa opnaNYecKon CMsibl JOKYMEHTAM
OPraHmn3aumm, B TOM Yncsie AOKYMEeHTaM TPYAOBbIX OTHOLWIEHWA, B C/ly4aax cyaebHbIX CNOPOB, BU3NTA HAA30PHbIX
OPraHOB M WHbIX CMOPHbIX CATYALMAX OPUANYECKOe /MU0, ero AO/KHOCTHble fiMLa MOryT  JINWNTbCS
[l0Ka3aTeibHoW 6a3bl, opMaMYecKkoro 060CHOBAHNA CBOMX AEVCTBMIA CO BCEMU MOCNEACTBUAMMK, MOO COrNacHOo Y. 1
CT. 55, 4. 1cr. 71 TNKP®, 4.2 cr.59,4. 1 c1. 70 KACPD, 4. 2 c1. 64, 4. 1 cT. 75 ANK PO 0gHMM 13 OCHOBHbIX CpeAcCTB
[OKa3blBaHNA B TPa)AaHCKOM, aAMUHWUCTPATUBHOM W  apOMTPa)KHOM Mpouecce ABNAOTCA MUCbMEHHbIEe
[0Ka3aTeNbCTBa.

MoXHO ¥ panee fomaTb Konusa W OypHO o06cyxaaTh 00683aTe/IbHOCTb MNMPUMEHEHMA [JOKYMEHTOB Mo
CTaHOApTM3auMM B AeIONPOM3BOACTBE, HO Mpolle, AeleBne U be3onacHee BCE Xe MCMO/b30BaTb MHCTPYMEHT,
MPUHATBLIN Ha YPOBHE BCEro rocyAapCTBa, HEXENM A0Ka3biBaTb MPaBOCNOCOOHOCTb HYMAXXHOro AOKA3aTe/1bCTBa B
CNOXHbII MOMEHT.
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